
The Assignments page is where teachers can assign activities and view assignment details. Items can 
also be assigned on the Learning Materials, Explorer® Content, or FlexText® pages using the Actions 
dropdown menu or links.

Teacher Overview

• Filters – Select a filter to narrow your view. Filter options include All, Overdue, Review, and Due 
Soon. 

• List view / Calendar view – Select your viewing preference. Your selection will remain your 

preferred view and can be changed at any time. 

• Export – Download a detailed copy of your active and archived assignments.

• Archive – Remove an assigned item from the active list view. Archived items can be unarchived 
and edited. 

• Remove – Select an assigned item to permanently remove it from your active or archived list.

• Add Assignment – Create an assignment by selecting individual or multiple instructional content 

items, resources, or Can-Do statements and setting your preferences. 
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Page Tools

Can-Do statements can also be assigned from the Portfolio page. 

Assigned items are sorted by due date and time, with the most recent or upcoming appearing at the 

top. Items with no due date appear at the bottom of the Assignments page for both students and 

teachers. 

Status indicators, submission counts, and delayed posting information is available at a glance on both 

the list and calendar views.



Status indicators and submission counts will be displayed on each assigned item, allowing you to get 

quick information before opening the Assignment Details window. 

• Overdue – A due date has passed and one or more students have not yet submitted or viewed an 
assigned item.

• Review – A student task attempt requires manual evaluation.

• Due Soon – A due date is within one day and not all students have submitted or viewed the item.

Statuses

Assignment Details
The Assignment details window opens when an individual item is 
selected from either the list or calendar view. 

It provides the following information:

• Activity type, title, and location

• Visibility status

• Assigned date

• Due date

• Gradebook exclusion or inclusion

• Hidden task submission result preferences

• Student submission statuses 

Assignment Status Indicators

Select the Edit button at any time to adjust assignment settings and 

preferences. ​​ 

In addition to the Grades page, student task submissions can be 

accessed from the Assignment details window under the Students 
section.
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From the Assignments page, you can assign individual or multiple activities, resources, and Can-Do 

statements at one time. Individual items can be assigned using the Actions menu or link.

The next step is to select the items you would like to assign. Content folders are expanded by selecting 
them. Use the breadcrumb navigation to return to a previous section or content folder.

Selected items will populate in the list pane and can be rearranged or removed. 
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Creating an Assignment

To get started, select Add Assignment.

If your Explorer® class contains more than one title, you will be prompted to 

select one from which you would like to assign content. You can include 

content from other textbooks within the same assignment by using the All 

Class Content hyperlink to return to the selection screen. 

Selecting Activities

Add Assignment

The information icon on a task activity will tell you its type 

and provide access to preview it. ​

You may want to apply the “Show” filter to narrow 
your view. ​



Assign to Students

In Step 2 you can select which students and 

classes will receive the assignment.  

Assign to an entire class by selecting the 

checkbox next to the class name.

If you would like to assign to individual students, 

select or deselect the checkbox next to a 

student’s name.

Setting Assignment Details: All Activity Types

The last step in the assigning process allows you to set preferences and details. 

Assignment Post Date
Assignments can post immediately or be delayed to a specific date and time. If assigning to 

multiple classes, deselect the checkbox indicating you would like all classes to have the same 

post date and then set your date and time preferences. 

Description

Use the description text field to add additional information or a message to your students related to 

the assignment. Any item included in the assignment will have this message attached.

Due Date

Assignments can have a specific due date and time or no due date. 

Each Explorer® class included in the assignment can have a unique 

due date selection. 

Learning Site® Guide | Explorer® Class: Assignments



Hide Task Submission Results

The task submission results screen can be hidden from students until manually changed or a specific 
date and time. 

When hidden, students will not see their evaluated responses or feedback. They will be able to see 

the numeric grade (point or percent) and performance rating on the Grades page if added. 

By default, task submission results will not be hidden. Deselect the checkbox to adjust hidden task 

submission result preferences. 

Exclude From Final Grade

You have the option to include or exclude a task and its evaluation from your Learning Site ® 

gradebook. 

By default, all tasks are included. Use the toggle to change your preferences. 

Setting Assignment Details: Task Activity Types

Only task activities appear on the Learning Site® Grades page. For this reason, there 
are additional settings for these types of activities at the time of assigning. 
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Student Overview

The student Assignments page is similar to the teacher experience, with a few differences.

Students can select between a calendar or list view. The default for students is calendar view.

• Assigned items are sorted by due date and time, with the most recent or upcoming appearing at 
the top. 

• Items with no due date appear at the bottom of the Assignments page for students.

• Status and submission indicators will appear on both the list view and calendar view.

View Options

Calendar view

List view
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• Not submitted – Not yet submitted or viewed.

• Submitted on time – Submitted or viewed on time.

• Submitted late – Submitted past the due date.

• Overdue – The due date has passed and the activity has not yet 

been submitted or viewed.

• Review – A task attempt has been graded by the teacher or there 

is feedback to view.

• Due Soon – An assigned item is due today or tomorrow.

Assignment Statuses and Submission Indicators

Assignment Details

Students can access the item assigned to them and view 

additional information in the Assignment Details window.

Students are provided with the following information: 

• Activity type, title, and location

• Assigned date

• Due date

• Description

• Number of attempts completed (task activity type)

• Max grade (task activity type)

• Submission statuses 

Students can narrow their view by applying the all, not submitted, 

submitted on time, submitted late, overdue, review, or due soon filter. 

Filters

Students do not see if task submission results have been 

hidden or excluded from their final grade in the Assignment 

details window.​

To complete an assignment, students select Attempt or View 

depending on the activity type from within the Assignment Details 

window. ​

Completing an Assignment

In addition to the Grades page, students can access their task submissions from the Assignment 
details window using the Grades button.

The Grades button is disabled if there are no grades available or the task submission results are 

hidden.

Grades
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